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This Housing Affordability Plan for the Town of Ridgefield has been adopted
to provide compliance with the requirements of:

1) Connecticut General Statutes ("C.G.S.") Sectio®-30g, subsection (b)(1), which
requires affordable housing developers/applicantsotsubmit an Affordability Plan with
their applications:

(b)(1) Any person filing an affordable housing apalion with a commission shall
submit, as part of the application, an affordapiflan which shall include at least the
following:

(A) Designation of the person, entity or agencyt thall be responsible, for the
duration of any affordability restrictions, for tleministration of the affordability
plan and its compliance with the income limits aadk price or rental restrictions
of this chapter;

(B) An affirmative fair housing marketing plan gomeng the sale or rental of all
dwelling units;

(C) A sample calculation of the maximum sales @rice rents of the intended
affordable dwelling units;

(D) A description of the projected sequence in Wwhiwithin a set-aside development,
the affordable dwelling units will be built and eféd for occupancy and the
general location of such units within the propodedelopment; and

(E) Draft zoning regulations, conditions of appriow@eeds, restrictive covenants or
lease provisions that will govern the affordablestling units.

2) Section 5.7 of the Town of Ridgefield Zoning Reilations (Mixed-Use Overlay Zone),
which requires that, in accordance with Section 8 of the CGS, an affordability plan
shall be submitted with the Special Permit applicabn and recorded on the Town of
Ridgefield Land Records if the Commission grants ggroval. The Mixed-Use Overlay
Zone (MU) Zone was established in 2018 to encousag@economic diversity, providing
low to moderate-income households access to atitedeusing through incentivizing new
construction or renovation of existing buildings foixed-income, mixed-use housing
development. This overlay zone applies to propetteated in the Town’s business zones:
B-1, B-2, and B-3, and the Neighborhood BusinessZo

3) Section 4.2 of the Town of Ridgefield Zoning Rylations (Multi-Family Development
District) provides for multi-family housing so as to help e housing needs of the
town’s present and projected populations; houshmjoe and opportunities consistent with
soil types, terrain and infrastructure capacityg aantrols and standards for the
establishment and/or development of said usestamctwes in keeping with the purpose set
forth in the Town’s Zoning Regulations.



INTRODUCTION

The Developer/Applicant has requested approvalrekalential housing development project
which includes a Set-Aside Development under C.Ge8tion 8-30g, or a mixed-income,
mixed-use development under Section 7.5 of thergpRiegulations, or multi-family housing
under Section 4.2 of the Zoning Regulations.

Section 8-30¢f the C.G.S. requires, in part, that:

At least 30% of the units in a development profeesold or rented to persons or families of
low to moderate income subject to restrictionsafoleast 40 years;

For no less than 40 years, a number of dwellingstequal to not less than 15% of all
dwelling units in the development shall be soldesrted to persons and families whose
income is less than or equal to 60% of the mediaome and the remainder of the dwelling
units conveyed by deeds containing covenants tniggsns shall be sold or rented to
persons and families whose income is less thaqualé¢o 80% of the median income; and

Section 5.7(Mixed-Use Overlay Zone) of the Zoning Regulatioeguires, in part that:

A maximum density of 16 residential dwelling urpisr acre is permitted, when no less than
30% of the dwelling units in the development com&@i40 year deed restriction for units to

be rented, sold, or resold to persons and familiesse annual income is less than or equal to
80% of the median income, as defined in subse&i8g1(10) of the Regulations of
Connecticut State Agencies (RCSA) and shall beetkrsold, or resold at an amount equal to
or less than the amount determined using the farfmlmaximum price or maximum

monthly housing payment, as stated in section 886fthe RCSA. When calculating the
required number of residential dwelling units tose¢ aside as affordable, fractions shall be
rounded up to the next whole number.

Section 4.2(Multi-Family Development District) of the Zoninmggulations, requires, in part
that:

At least fifteen (15) percent of the total numbedwelling units are preserved in perpetuity
as affordable housing;

Such affordable housing units shall be forever solprices or leased at rents which comply
with CGS 8-39a; and

These affordability requirements shall be covengddvenants and restrictions which shall
apply to specific units within the development untlte terms prescribed herein and which
covenants and restrictions shall meet the appmaivile Commission and shall be filed in the
office of the Town Clerk.



The Ridgefield Planning and Zoning Commission hashus established a Housing
Affordability Plan (Plan) in order to:

1) Ensure compliance with the legal requirements atiSe 8-30g and Section 5.7;

2) Guide developers (as well as standardize the redjéiffordability Plan), when preparing
an Application for a Set-Aside Development undectf®éa 8-30g, or a mixed-income,
mixed-use housing development under Section 5.7,

3) Provide for consistent, durable, and qualified adstiation of the Affordable Units for
the entire term of the 40-year duration of the rafédbility restriction applicable to the
Affordable Units.

Compliance with an Affordability Plan is required by State law. This Plan is in compliance
with C.G.S. Section 8-30g and Regulations of Connemut State Agencies (RCSA) Section
8-30g-7.

Review and approval, by the Planning and Zoning Commission or its staff, of a Final
Housing Affordability Plan, shall be required as acondition of approval by the Ridgefield
Planning and Zoning Commission for any developmenpursuant to Section 8-30g, Section
5.7, or Section 4.2.



PROJECT DESCRIPTION

Name of Development Project:

Address/Location:

Applicant Name: submits
this Housing Affordability Plan (Plan) in conjunati with its application to the Ridgefield
Planning and Zoning Department for approval ofgdheve named CGS Section 8-30g
residential housing development project, or mixezbime, mixed-use development pursuant to
Section 5.7, or multi-family housing developmentguant to Section 4.2 of the Zoning
Regulations.

Affordable Housing Details Narrative. This residential housing development project cdssis
of (use a separate sheet if necessary):

|:| This project proposes that at least 30% of the ggeg units will be designated as Affordable Units
that will meet the criteria for affordable housiag defined in Section 8-30g, for no less than 40
years. At least 15% of all dwelling units in thevdimpment shall be sold or rented to persons and
families whose income is less than or equal to @%e median income and the remainder of the
dwelling units conveyed by deeds containing covenanm restrictions shall be sold or rented to
persons and families whose income is less thawuwaldo 80% of the median incon{®ursuant to
Section 8-309)

|:| This project proposes that at least 30% of the litvgelnits in the development contain a 40 year
deed restriction for units to be rented, sold,esoid to persons and families whose annual inceme i
less than or equal to 80% of the median incomedefsed in subsection 8-30g1(10) of the
Regulations of Connecticut State Agencies (RCSA) small be rented, sold, or resold at an amount
equal to or less than the amount determined ugiegfdrmula for maximum price or maximum
monthly housing payment, as stated in section 8&80fthe RCSA(Pursuant to Section 5.7)

|:| This project proposes up to eight (8) dwelling siger acre. At least fifteen (15) percent of thelto
number of units shall be preserved in perpetuitgfimrdable housing. Such affordable housing units
shall be forever sold at prices or leased at retiish comply with CGS 8-39a. These affordability
requirements shall be covered by covenants andctests which shall apply to specific units within
the development under the terms prescribed heralnndnich covenants and restrictions shall meet
the approval of the Commission and shall be filedhe office of the Town ClerkPursuant to
Section 4.2)



Affordable Units: This project proposes for-sale unitsand/ rental units
for 60% of median households (“Affordable 60-Uni&nhd for-sale units and/or
rental units for 80% of median househ@iigordable 80-Unit”).

. of the Affordable Units will containeofl) bedroom;

. of the Affordable Units will containa\i2) bedrooms;

. of the Affordable Units will contaimeh (3) bedrooms;

. of the Affordable Units will contairufd4) bedrooms or more;

Market-Rate Units: This project proposes comparabl&étRate Units.
. of the Market-Rate Units will contamed1) bedroom;

. of the Market-Rate Units will contairo {(2) bedrooms;

. of the Market-Rate Units will contdiree (3) bedrooms;

. of the Market-Rate Units will contaonif (4) bedrooms or more;



DEFINITIONS

"Administrator" - A qualified, durable, and responsible organ@atentity, or person acceptable to the
Commission responsible for managing, administer@mgl, overseeing elements of this Housing
Affordability Plan.

"Affirmative Fair Housing Marketing Plan" — A plan to attract purchasers or tenants of hdrket-
Rate units and Affordable (price-restricted) umitshe development project, members of racial and
ethnic groups who reside within the Ridgefield/Dairyband surrounding area, but who are least
likely to apply, as defined in section 8-37ee @& Begulations of Connecticut State Agencies, for
occupancy within such development.

“Affordable housing development”— A proposed housing development which is “asdibtmising” or a
“set-aside development.”

“Affordable Unit” — A residential dwelling unit within the developnmgmoject which will be
constructed to the minimum specifications set fantthis Plan and that is subject to long-term ric
restrictions as set forth in this Plan.

“Affordable-60 Unit” — A residential dwelling unit which is restrictealfgjersons and families
earning income less than or equal to sixty peroétite Median Income.

“Affordable-80 Unit” — A residential dwelling unit which is restrictealgersons and families
earning income less than or equal to 80 percetiteoMedian Income.

"Applicant” — An individual, family, or household seeking targhase an Affordable Unit.

“Assisted Housing” — Housing which is receiving, or will receive, dincial assistance under any
governmental program for the construction or sutigthrehabilitation of low and moderate income
housing, and any housing occupied by persons riegeigntal assistance under chapter 319uu or
Section 1437f of Title 42 of the United States Code

“Commission” — The Planning and Zoning Commission of the TowRidlgefield.
“Development Project” — Listed name or address of the project.

"Covenant or Restriction" - An enforceable requirement, in the form of aarwant, restriction, or
similar mechanism, contained in a deed that isrdsmbon the Ridgefield Land Records.

“Developer” — Builder and/or original aspirant of the Set-Asidievelopment, or his/her heirs, successors
and/or assigns.

"Eligible Purchaser" — A family or household which:
» is seeking to purchase an Affordable Unit; and
* whose income is less than or equal to sixty per¢@d¥) of the Median Income as defined
herein; or
* whose income is less than or equal to eighty per(@do) of the Median Income as defined
herein.



“Maximum Initial Sale or Resale Price” - The amount computed as the maximum sale priceyubie
procedure specified iBection X

“Maximum Rental Price” — The amount computed as the maximum rental psagg the procedure
specified inSchedule X

"Median Income" - After adjustments for family size, the lesser of
» The state median income as determined by the USitatts Department of Housing and Urban
Development; or
» The area median income for the Town of Ridgefield, determined by the United States

Department of Housing and Urban Development. ThenTof Ridgefield is in th®anbury, CT
HUD Metro FMR Area.

Data Sources:
State of Connecticut Median Income:
https://www.huduser.gov/portal/datasets/il/il20 /9summary

Town of Ridgefield Median Income:
https://www.huduser.gov/portal/datasets/il/il20E¥st Geography.odn

“Market Rate Unit” - A residential dwelling unit within the developmegaroject which will be
constructed to the minimum specifications set fartthis Plan and will be sold at fair market value

“Owner” — The holder of the fee-simple interest in an Adfdvle Unit or Market-Rate Unit in the
development project.

"Restriction” — See “Covenant”.

"Set-Aside Development"- A development in which not less than 30% ofdiaelling units will be
conveyed by deeds containing covenants or resingtivhich shall require that, for at least 40 years
after the initial occupation of the proposed depgient, such dwelling units shall be sold or rented
at, or below, prices which will preserve the umisshousing for which persons and families pay 30%
or less of their annual income, where such incaress than or equal to 80% of the median income.

Of the dwelling units conveyed by deeds contaimiogenants or restrictions, a number of dwelling
units equal to not less than 15% of all dwellingiaim the development shall be sold or rented to
persons and families whose income is less thagqualdéo 60% of the median income and the
remainder of the dwelling units conveyed by deaxganing covenants or restrictions shall be sold
or rented to persons and families whose incomesis than or equal to 80% of the median income;



HOUSING AFFORDABILITY PLAN

I. Units Designated for Affordable Housing

At least 30% of the units of the development proghall be designated as Affordable Units, as
defined by Section 8-30g.

A site plan and narrative description identifyirigetiocation of the Affordable Units (including
designation of those Units intended for househelitging 60% of median income [Affordable 60-Units]
and/or those units intended for households earBdfp of median income [Affordable 80-Units]) and
Market Rate Units within the development shall sighated as set forth Bchedule A attached hereto.
NOTE: The Affordable Units shall be evenly and &dply distributed throughout the development, not
concentrated together or concentrated near potégt@jectionable amenities, such as elevatordityti
rooms, garbage facilities, or bathrooms, etc.

ll. Forty (40) Year Period
The Affordable Units shall be designated as affolelfor at least 40 years. The 40-year
affordability period shall be calculated separafetyeach Affordable Unit, and the period shall
begin on the date of initial leasing or conveyaotsuch Affordable Unit from the Applicant or
its successors or assigns.

lll. Pro-Rata Construction and Dispersion
The Affordable Units shall be built and offered &ale or rental, on pro ratabasis as
construction proceeds. The Affordable Units mayngjgalocations within the development
subject to approval by the Planning and Zoning C@ssion (the "Commission”) or its staff to
ensure that the Affordable Units are maintainechgvand equitably distributed throughout the
development (SeBection labove and&ection XIV herein).

The Affordable Units are identified as Unit(s):

A site plan and narrative description identifyirgetprojected sequence in which the Affordable
Units will be built and offered for occupancy, elationship to the construction of the Market-
Rate Units, shall be designated as set fortBamedule B attached hereto, and shall include:

A. The construction timing and sequence schedulefpiidine proposed development;

B. The location of the Affordable Units and Market-&&inits (as designated fBchedule
A) within that sequence; and

C. Confirmation that such sequence will result in cbamze with the set-aside
requirements of Section 8-30g and 8-30g-1 througt®@&-8, inclusive, of the RCSA, as
amended.

The Town of Ridgefield, acting through its Zoningf&cemen©Officer, may withhold issuance
of a Certificate of Zoning Compliander a Market-Rate Unit within this development @dj
until such time as aufficient number of Certificates of Zoning Compice for Affordable Units
have been issug¢d maintain the ratio required by this Plan.



V. Nature of Construction of Affordable Units and Market-Rate Units
Affordable Units shall be comparable in constructiuality and size to Market-Rate Units
containing the same number of bedrooms, and sbatht the same standard amenities as
provided to all other Market-Rate Units of the sasize.

A site plan and narrative description identifyirat the Affordable Units will not be readily
distinguishable from Market-Rate Units in the depehent, shall be designatedSohedule C attached
hereto, and shall describe the general size, tigwl of finish (e.g., insulation, windows, dodran,
floor finishes, cabinet finishes, appliances, HV&dqtiipment, electrical service, and other elemeuits)
both the Affordable Units and the Market-Rate Units

Identification of any differences between Affor@abhits and Market-Rate Units and in terms of size,
type, and level of finish including insulation, @ows, doors, trim, floor finishes, cabinet finishes
appliances, HVAC equipment, electrical service, atiér elements shall also be designate8dmedule
C attached hereto.

V. Entity Responsible For Administration and Compliance
The Commission intends to ensure that a qualitegable, independent, and durable
administrator ("Administrator") would be in placar the 40-year duration of the affordability
restriction applicable to the Affordable Units asyded in this Agreement.

This Housing Affordability Plan shall be adminisgdrby:

The Administrator for the development shall be cgible for the administration of the
Affordability Plan for the development for the dtioa of the affordability restriction, including:

A. Ensuring that households applying for Affordable it8nqualify within applicable
maximum income limits;

B. Assuring the accuracy of sale or resale priceseatsy and providing documentation

where necessary to buyers, sellers, lessors, kessea financing institutions;

Maintaining minimum percentages in a set-aside ldgveent;

Reporting compliance to the municipality; and

Executing the affirmative fair housing marketingupl

mo o

The Administrator shall submit a written statusareppo the Ridgefield Planning and Zoning
Department on compliance with this Plan annuallypohefore January 31 and on that date
every year thereafter until the affordability reston on all of the Affordable Units expire (the
"Annual Report") and shall include at a minimumeatiéication that the income of the residents
of each Affordable Unit does not exceed the incéimas specified in this Affordability Plan.

The role of Administrator may be transferred ofigrssd to another entity, provided that such
entity has the experience and qualifications toiadter this Plan and provided prior written
notice is submitted in writing to the RidgefieldaRhing and Zoning Department for review and
approval to ensure that the proposed Administiatqualified, capable, independent, and
durable.



A narrative describing the administration and coiapte process, as designateddippendix D attached
hereto, including:

A. The process that has been used, or will be usedddsignating an Administrator for the
development or Affordable Units therein. (Seetion VI below)

B. How this Housing Affordability Plan will be admitesed in the event that the development, or
Affordable Units therein, is sold or transferred.

C. How the Housing Affordability Plan will be admirgstd for the development in the event that the
initially designated Administrator is unable or uillimg to perform those functions.

D. How this Housing Affordability Plan will be admitesed every time there is a resale, including
who will pay (buyer or seller or other) for the aiistrator's services to ensure compliance with
this Plan. E.g., the Owner shall pay the Adminitstraa fee to cover the cost of administering the
sale.

VI. Affirmative Fair Housing Marketing Plan
In the development project, the sale or rentahefAffordable Units and Market-Rate Units
shall be publicized, using State regulations féirmative fair housing marketing programs as
guidelines. The purpose of such efforts shall bepjarise residents of municipalities of
relatively high concentrations of minority poputats of the availability of such units. The
Administrator shall have responsibility for compica with this section.

Notices of initial availability of unitshall be provided, at a minimum, by advertisinggast two
times in a newspaper of general circulation inTbe/n. The Administrator shall also provide
such notices to the Ridgefield Planning and Zo@oeghmission and/or Department, the
Ridgefield Housing Authority, the Ridgefield Affaatle Housing Committee, and the
Ridgefield Board of Education. Such notices shatlude a description of the available
Affordable Unit(s), the eligibility criteria for gential purchasers, lessees, or renters, the
Maximum Sale Price or Rental Price as applicaldeh@einafter defined), and the availability of
application forms and additional information.

Using the above-referenced State regulations aketjues, dissemination of information about
available Affordable Units and Market-Rate Unitaisimclude:

A. Analyzing census, Connecticut Department of Ecoeoamd Community Development
town profiles, and other data to identify raciadagthnic groups least likely to apply
based on representation in Ridgefield's populatioojuding Asian Pacific, Black,
Hispanic, and Native American populations;

B. Announcements/advertisements in publications argtromedia, including electronic
social media, that will reach minority populatiomsgluding local newspapers, such as
the Ridgefield Press and the NewsTimes;

C. Announcements to social service agencies and athamunity contacts serving low-
income minority families (such as churches, civghts organizations, the housing
authority and other housing authorities in townsresented in the Western Connecticut
Council of Governments ["West COG"], legal servioeganizations, etc.)

D. Assistance to minority applicants in processingliappons.

E. Marketing efforts in geographic areas of high mityoconcentrations within the housing
market area, metropolitan statistical area and\teetCOG planning region.

F. Beginning affirmative marketing efforts prior to rggal marketing of Affordable
Units(s), and repeating again during initial maikgiand at 50% completion.



All notices shall comply with the federal Fair Houwg Act, 42 U.S.C. 88 3601 et seq. and the
Connecticut Fair Housing Act, C.G.S. 88 46a-64lt, @dgether, the "Fair Housing Acts").

VII. Purchase and Renter Eligibility
Eligibility of individuals, families, or householde purchase or rent an Affordable Unit in the
development project shall be determined by the Awbtriator in accordance with Section 8-30g,
as amended.

VIII. Application Process for Eligibility
An individual, family, or household seeking to pase or rent one of the Affordable Units
("Applicant”) must complete an application to detare eligibility. The application form and
process shall comply with the Fair Housing Actg] arclude:

A. Application Form: The application form shall be provided by the Adistirator and shall
include an income certification form. In generaome for purposes of determining an
Applicant's qualification shall include the Applidaamily's total anticipated income from
all sources for the 12 month period following tregedthe application is submitted
("Application Date").If the Applicant's financial disclosures indicat@t the Applicant
may experience a significant change in the Applisdnture income during the 12 month
period, the Administrator shall not consider thisiege unless there is a reasonable
assurance that the change will in fact occur. Thplisant's income need not be re-
verified after the time of initial purchase or raintin determining what is and is not to be
included in the definition of family annual incontee Administrator shall use the criteria
set forth by HUD and listed dBchedule E attached.

B. Applicant Interview. The Administrator shall interview an Applicant upsubmission
of the completed application. Specifically, the Adrstrator shall, during the interview,
undertake the following:

Review with the Applicant all the informatioropided on the application.

Explain to the Applicant the requirements flogibility, verification procedures, and

the penalties for supplying false information.

3. Verify that all sources of family income andnidy assets have been listed in the
application. The term “family” shall be defined the Zoning Regulations of the
Town of Ridgefield.

4. Request the Applicant to sign the necessaeasel forms to be used in verifying
income. Inform the Applicant of what verificationdadocumentation must be
provided before the application is deemed complete.

5. Inform the Applicant that an ultimate decisamto eligibility cannot be made until
all items on the application have been verified.

6. Review with the Applicant the process and retsbns regarding re-sale or re-rental.

A

! See 24 C.F.R. § 5.609. Federal regulations djesito change, and it is the intent of this Hagshffordability
Plan, including Schedules E and F, to use as gonaeHUD regulations with respect to income cexdifion, as
such regulations may be amended from time to time.



C. Verification of Applicant's Income. Where it is evident from the income certification
form provided by the Applicant that the Applicastiot eligible, additional verification
procedures shall not be necessary. However, iRfiicant appears to be eligible, the
Administrator shall issue a pre-certification lett€he letter shall indicate to the Applicant
that the Applicant is income eligible and the lettkall request verification of reported
income by providing the documentation listedection Xl (and as designated in
Schedule’s EandF) below to the Administrator. This list is not exdlees however, and the
Administrator may require any other verificationdmcumentation as the Administrator
deems necessary.

IX. Prioritization of Applicants for Initial Sale or Rental.
If, after publication of the notice of initial avability of units as described fBection VI hereof,
the number of qualified Applicants exceeds the nemab Affordable Unit(s), then the
Administrator shall establish a priority waitingtliof Applicants based on a first come-first serve
basis, subject to the Applicant’s income pre-ciedtion eligibility. The Affordable Unit(s) will
then be offered according to the Applicant’s nuiadriisting.

X. Maximum Initial Sale Price and Maximum Resale Pice; Maximum Rental Price
Calculation of the maximum initial sale price orximaum resale price ("Maximum Sale Price")
or Maximum Rental Price for an Affordable Unit, @®to satisfy Section 8-30g, shall utilize the
lesser of the area median income (AMI) for the T@kRidgefield or the statewide median
income (SMI) as published by HUD as in effect om day a purchase and sale agreement is
accepted by the owner of the Affordable Unit ("Owieor the day a lease has been executed by
both lessor and lessee so as to create a tenancy.

A. The Maximum Sale Price for any Affordable Unit thatis SOLD or RESOLD within a
Set-Aside Development, for the period of affordabity restrictions, shall be determined
as follows (see worksheet below):

Step 1 Determine the most recently repor@hll or the most recently reportedea median income (AMI)
for Ridgefieldas published by the United States Department of HousindJevah Development,
and use the lesser of these figures.

Step 2 Adjust median income from Step 1 by family size by agsgrthat 1.5 persons will occupy each
bedroom of an affordable unit, except in the case of a studierorfbedroom unit, in which case 1.0
person shall be assumed. Family size adjustment shall be mddeefeitence to the following
percentages. The family size adjustment that involves a halfrpéssoh as 4.5 persons) shall be
calculated by taking the midpoint between the relevant figureseabod below the half. For
example, the adjustment for a 4.5 person household is 16dnper

NUMBER OF BEDROOMS NUMBER OF PERSONS PERCENTAGE
IN UNIT ASSUMED IN FAMILY ADJUSTMENT

0 or Studio 1 70%

1 2 80%

2 3 90%

3 4 100%

4 5 108%

5 6 116%




Step 3

Step 4

Step 5
Step 6

Step 7
Step 8

Step 9

Step 10

For an Affordable-80 Unit intended for households iegr80% of the median income or less,
calculate 80% of Step 2. For an Affordable-60 Unit intendedhéuseholds earning 60% of the
median income or less, calculate 60% of Step 2.

Calculate 30% of Step 3, representing that portion asétoald income deemed to be used for
housing costs.

Divide Step 4 by 12 months to determine the maximumtmhohousing payment.

Determine, by reasonable estimate, monthly housing expémdesling real property taxes; real
property insurance; any common interest ownership or sifegarequired of all unit purchasers or
owners; and all heat and other utility costs (such as watdyage, electricity, etc., but excluding
television, telecommunications, and information technologyices)

Subtract Step 6 from Step 5 to determine the amount aeaftalihortgage principal and interest.

Using the amount resulting from Step 7, apply a moegeigm and interest rate that is
commercially reasonable and available to households likely to &pplyrchase such units, in order
to determine the financeable amount.

Calculate down payment, where the maximum allowable down paysed in calculating the
maximum sale or resale price of an affordable unit that isss@t be the lesser of 20% of the total
sale price or 20% of the Connecticut Housing Finance Auth@iFA) maximum sales price limit
for a comparably-sized unit in the area, as published by CHFA.

Add Steps 8 and 9 to determine the base maximum sale price.

Maximum Sale Price Worksheet

Step 1

Step 2

Most recently reported Connecticut STATE mediaoime as published $
by HUD: 1
(www.huduser.org/datasets/il.himl

Most recently reported median income for Ridgefi@anbury, CT HUD $
Metro FMR Area), as published by HUD: 2
https://www.huduser.gov/portal/datasets/il/il20/9summary.odn

Insert the lesser of Line 1 or Line 2 $

Adjustment for family size based on following lacircle unit size
below). The family size adjustment that involvesadf person (such as 4.5
persons) shall be calculated by taking the midploétiveen the relevant 4
figures above and below the half. For exampleattjestment for a 4.5
person household is 104 percent.

Multiply Line 3 by Line 4 $

NUMBER OF BEDROOMS NUMBER OF PERSONS ADJUSTMENT
IN UNIT ASSUMED IN FAMILY

0.70
0.80
0.90
1.00
1.08
1.16

0 or Studio
1

CDU'I#UJI\)H

2
3
4
5




Step 3

Step 4
Step 5

Step 6

Step 7.

Step 8

Step Q

Declare level of price restriction for specifigiu

Insert 0.80 if for households earning 80% of medimmome or less Insert 6
0.60 if for households earning 60% of median incamkess

Multiply Line 5 by Line 6 $ 7
Multiply Line 7 by 0.30 to calculate income avwdile for housing costs | $ 8 |
Divide Line 8 by 12 to calculate the maximum nidythousing payment | $ 9 |
Declare estimated monthly non-mortgage housimgeses:

Monthly real property taxes $ 10
Monthly real property insurance $ 11
Monthly common interest ownership or similar feeguired of all $ 12
unit purchasers or owners

Monthly heating costs (actual or by reasonablienagé) $ 13
Other monthly utility costs (actual or by reasdeadstimate), including

electricity, oil, natural gas, or other energy spsboling, hot water, utility $

service charges, etc., but excluding televisidectammunications, and 14
information technology services.

Add Lines 10 through 14 $ 15
Subtract Line 15 from Line 9 to determine the antavailable for $ 16
mortgage principal and interest.

Apply an interest rate that is commercially resdue and available to %
households likely to apply to purchase such unigrider to determine the 17
financeable amount

Apply a mortgage term that is commercially readdmand available to

households likely to apply to purchase such unigrider to determine the years 18
financeable amount

Determine the financeable amount of a mortgagedapon the monthly

payment from Line 16 with the mortgage terms indsiri7 and 18 $ 19
Calculate 20% of the total sales price $ 20
Calculate 20% of the Connecticut Housing Finanaéh@rity (CHFA)

maximum sales price limit for a comparably-sized imthe area, as $ 21
published by CHFA Https://www.chfa.org/

Insert the lower of Line 20 or Line 21 as the mawin allowable E 22|




down payment | |

Step 10  Add Line 19 to Line 22 to determine the base mmaxn sale or resale $

- 23
price.

Prepared By (Owner or Rental Manager): Approved By(Administrator):

Signature Date Signature Date

Name: Name:

Address: Address:

Phone & Phone &

Email: Email:




B. The maximum monthly rental price for any Affordable Unit that is RENTED within a
Set-Aside Development, for the period of affordabity restrictions, shall be determined
as follows (see Worksheet below):

Step 1  Determine the most recently reported state median income caimriadome for the Ridgefield area
as published by the United States Department of Housing #dpahlWDevelopment, and use the
lesser of these figures.

Step 2  Adjust median income from Step 1 by family size by agsgrthat 1.5 persons will occupy each
bedroom of an affordable unit, except in the case of a studierorbedroom unit, in which case 1.0
person shall be assumed. Family size adjustment shall be mddeefeitence to the following
percentagesThe family size adjustment that involves a half person (sch.5 persons) shall be
calculated by taking the midpoint between the relevant figureseabnd below the half. For
example, the adjustment for a 4.5 person household is 104%.

NUMBER OF BEDROOMS NUMBER OF PERSONS PERCENTAGE
IN UNIT ASSUMED IN FAMILY ADJUSTMENT

0 or Studio 1 70%

1 2 80%

2 3 90%

3 4 100%

4 5 108%

5 6 116%

Step 3  For a household earning 80% of the median income orciglssilate 80% of Step 2. For a
household earning 60% of the median income or less, calculateft®8p 2.

Step 4  Calculate 30% of Step 3, representing that portion agdtonld income deemed to be used for
housing costs.

Step 5 Divide Step 4 by 12 months to determine the maximuntimhohousing payment.

Step & Determine the fair market rent for a unit with the samebeurof bedrooms in the area as published
by the U. S. Department of Housing and Urban Development.

Step 7 For a Unit required to be rented to a household ea8fi#igor less of the median income, multiply
the U. S. Department of Housing and Urban Development fakehegnt as determined in Step 6
by 120%. For a unit required to be rented to a housetasting 60% or less of the median income,
the U. S. Department of Housing and Urban Development fakeheent shall be used, instead of
120%.

Step 8 The maximum monthly housing payment for occupantseo§tibject rental unit shall be the lesser
of the calculations in Steps 5 and 7.

Step 9 Determine monthly expenses for which the tenant is direzgjyonsible, such as heat, water,
electricity, garbage, and any other utility costs, excluding istey, telecommunications, and
information technology services, but including any otheroplecifees for which the tenant is
directly responsible, such as common charges in the case of aodntarest ownership
community.

Step 10 Deduct the estimate of tenant-paid utilities and fees deterimr&édp 9 from the maximum

monthly housing payment in Step 8, which will resulthe maximum amount that the
developer/owner may charge for this rental unit as the mootitract rent.



Maximum RENTAL Price Calculation

Step 1 Most recently reported STATE median income adiphibd by HUD $ 1
(www.huduser.org/datasets/il.hjml

Most recently reported median income for Ridgefi@anbury, CT HUD $
Metro FMR Area), as published by HUD 2
(www.huduser.org/datasets/il.hjml

Insert the lower of Line 1 or Line 2 $ 3

Step 2 Adjustment for family size based on following l&abT he family size
adjustment that involves a half person (such apdrsons) shall be
calculated by taking the midpoint between the rafefigures above and 4
below the half. For example, the adjustment forsapgrson household is
104% (circle unit size below)

Multiply Line 3 by Line 4 $ 5
NUMBER OF BEDROOMS NUMBER OF PERSONS ADJUSTMENT

IN UNIT ASSUMED IN FAMILY

0 or Studio 1 0.70
1 2 0.80
2 3 0.90
3 4 1.00
4 5 1.08
5 6 1.16

*The family size adjustment that involves a halfgon (such as 4.5 persons) shall be calculatedkgg
the midpoint between the relevant figures abovelsidw the half. For example, the adjustment fafdor
a 4.5 person household is 1.04.

Step 3 Declare level of price restriction for specifigiu
Insert 0.80 if for households earning 80% of medimmome or less Insert 6
0.60 if for households earning 60% of median incamkess

Multiply Line 5 by Line 6 $ 7
Step 4 Multiply Line 7 by 0.30 to calculate income awdile for housing costs | $ | 8 |
Step 5 Divide Line 8 by 12 to calculate the maximum nidythousing payment [ $ | 9 |
Step 6 Declare the fair market rent for a unit with gs&ne number of bedrooms

in the New Haven-Meriden PMSA as published by HUD $ 10

(www.huduser.org/datasets/fmr.html)

Step 7. If Line 6 is 0.80, insert 1.20 11
If Line 6 is 0.60, use U.S. Dept. of HUD fair mafrkent

Multiply Line 10 by Line 11 $ 12




Step 8

Step Q

Step 10

Step 11

Insert the lower of Line 9 or Line 12 as the maxm monthly
housing payment

Declare monthly expenses for which the tenadirextly responsible:

Monthly heat costs (actual or by reasonable estima

Monthly utility costs (actual or by reasonablerste) ), including

electricity, oil, natural gas, or other energy spsboling, hot water, utility

service charges, etc., excluding television, tel@oaoinications, and
information technology services

$ 13
$ 14
$

15

Common charges in the case of a common interes¢i®ip community

Any other periodic fees broken down per month

Add Lines 14 through 17

[ 7]1

Deduct Line 18 from Line 13 to determine the baseximum amount that $

shall be charged for the rental unit as the montbhytract rent.

Is the person renting the unit receiving governtalenrental
assistance?

Will the monthly contract rent from Line 19 excetbe
maximum percentage-of-income-for- housing limitafid
any, imposed by such governmental assistance?

Declare the maximum percentage-of-income-for- hmubmitation, if
any, imposed by such governmental assistance

Insert Line 24 if completed, otherwise inserelit® as the maximum
monthly housing payment.

$ 18

19

e
" S(tseoptil 21
AL
" S(tseoptil 23
$ 24

$ 25




Prepared By (Owner or Rental Manager):

Approved By(Administrator):

Signature

Name:

Date

Address:

Phone &
Email:

Signature

Name:

Date

Address:

Phone &
Email:




XI. Sample Income Eligibility Statement (to be comjeted, or similar, by Purchaser
or Renter and Verified by Administrator)

Step 1. Most recently reported STATE median income adiglibd by $
HUD
https://www.huduser.gov/portal/datasets/il/il20 st _Geography 1
-0dn
StepZz  Most recently reported area median income fog&field $
(Danbury, CT HUD Metro FMR Area), as published by® 5
https://www.huduser.gov/portal/datasets/il/il203¥9summary.od
n
Step & Insert the lower of Line 1 or Line 2 $ 3
Step <. Identify the number of persons in the householdhe potential 4
Purchaser or Renter
Step &. Income adjustment factor for household size baseidllowing 5
table (circle household size below)
Multiply Line 3 by Line 5 $ 6
NUMBER OF PERSONS ADJUSTMENT
IN HOUSEHOLD FACTOR
1 0.70
2 0.80
3 0.90
4 1.00
5 1.08
6 1.16
Step €. Declare the level of price restriction for thesific unit
Insert 0.80 if for households earning 80% of medm@ome or less 7
Insert 0.60 if for households earning 60% of medi@mome or less
Step i.  Multiply Line 6 by Line 7 as the maximum inconmit for the $
specific unit 8
Step &. Insert the income limit from Line 8 $ 9
Step &  Declare the Total Gross Annual Income of the Raser or Renter | $ 10

Indicate source of information on Total Gross Aalnncome and



attach a copy to this form:
L1 1040EZ (line 4 - Adjusted Gross Income)
0 1040A (line 15 - Total Income)
L1 1040 (line 22 - Total Income)

L Other (Specify: )

Step 1(.  If Line 10 is greater than Line 9, circle Line 11

The potential Purchaser or Renter is not eligiblettie specific unit NOt Eligible 11
since the Total Gross Annual Income exceeds themedimit for
that unit

If Line 10 is lower than Line 9, circle Line 12
The potential Purchaser or Renter is eligible fier specific unit E||g|b|e 12

since the Total Gross Annual Income does not extte=thcome
limit for that unit

I / we certify that the statements made in thioine Eligibility Statement are true and completehi®
best of my / our knowledge and belief. |/ we wstind that false statements or information are
punishable under State law.

Prepared By (Purchaser or Renter): Approved By (Adninistrator):

Signature Date Signature Date
Name: Name:

Address: Address:

Phone & Phone &

email: email:

Note: Income information (such as a copy of a tax return) shall be provided to and retained
by the Administrator. Such information shall be available for inspection by, but shall
not be provided to, the Town of Ridgefield.




XII. Change of Income or Qualifying Status of Resiént for Rental
In the event that a Tenant’s income changes so @sceed the qualifying maximum income, or
if the Tenant otherwise becomes disqualified, sSheant must provide notice to the
Administrator within seven (7) days of the disqfiedition. When a resident becomes
disqualified, the Administrator shall require thenknt to vacate the Affordable Unit within 60
days. The Administrator may offer a Market-RatetWaisuch Tenant subject to availability. If
the development/unit does not comply with the ceves and deed restrictions required, the
developer, owner, or manager shall rent the neaitaihMe units to persons and families whose
incomes satisfy the requirements of the covenamdslaed restrictions until the
development/unit is in compliance. The Commissi@ymmspect the income statements of the
tenants of the restricted units upon which the tigex, owner, or manager bases the
certification.

XIll. Conversions of Affordable Units from Sale to Rental and Vice Versa
In the event that one or more of the AffordabletSaire proposed to be converted from Sale to
Rental or vice versa, the Administrator at thatetishall submit an amendment to the
Affordability Plan with the Commission or its stan amended Affordability Plan shall
identify the Maximum Sale Price or Maximum Rentdt® based upoSection Xabove
pursuant to Section 8-30g in effect at that timey Sale or Rental of the Affordable Units, upon
conversion, shall be in accordance with this Rlaeluding the procedures outlined$ections
VII, VIII, and IX . And Resale must be in accordance with Section bdlbw.

XIV. Deed Restrictions - For Sale or Rental Units
The Deed Restrictions containedSnhedule GandH shall be included in any deed associated
with a Set-Aside Development during the 40-yearqgakein which the affordability program is in
place to provide notice of the affordability restions and to bind future Owners, and Tenants of
the rental units, in the event that either salésuamie converted to rental units or that rentatisuni
are converted to sale units during the affordabgriod.

XV. Resale of Affordable Units
An Owner may sell or lease an Affordable Unit(saay time, provided that the Owner complies
with the restrictions concerning said sale asa@@h fin this Affordability Plan, as may be
amended, and in the deed restrictions attachedoha@s&chedule GandH.

If the Owner wishes to sell, the Owner shall notifg Administrator in writing. The Owner shall
pay the Administrator a fee to cover the cost ohimistering the sale. The Administrator shall
then work with the Owner to calculate a MaximumeSRtice. The Administrator shall publish
notice of availability of the unit(sh the same manner as was followed for the insizdé, as set
forth in Section VI herein. The Administrator shall not review thegidility of potential
purchasers or lessees until such proof is submitiee Administrator shall bring any purchase
offers received to the attention of the Owner.

The Owner may hire a real estate broker or otherwmidividually solicit offers, independent of
the Administrator’s action, from potential purchase

The Owner shall inform any potential purchasethefaffordability restrictions before any
purchase and sale agreement is executed by fungigie potential purchaser with a copy of this
Affordability Plan. The purchase and sale agreerskall contain a provision to the effect that



the sale is contingent upon a determination byAith@inistrator that the potential purchaser
meets the eligibility criteria set forth in thisal

Once the Owner and potential purchaser executputehase and sale agreement, the potential
purchaser shall immediately notify the Administratowriting. The Administrator shall have
thirty (30) days from such notice to determineehgibility of the potential purchaser in
accordance with the application process set forthdction 1X above. The Administrator shall
notify the Owner and the potential purchaser ofl@germination of eligibility in writing within
said thirty (30) day period. If the Administratagtdrmines that the potential purchaser is not
eligible, the purchase and sale agreement shaibioe and the Owner may solicit other potential
purchasers. If the Administrator determines thatghtential purchaser is eligible, the
Administrator shall provide the potential purchased the Owner with a signed certification,
executed in recordable form, to the effect thatstle of the particular unit(s) has complied with
the provisions of this Affordability Plan. The Owrshall bear the cost of recording the
certification.

XVI. Enforcement.
A violation of this Plan or the Deed Restrictiohsi not result in a forfeiture of title, but the
Commission or its designated agent shall othervaten all enforcement powers granted by the
Connecticut General Statutes, including § 8-12 ctipiowers include, but are not limited to, the
authority, at any reasonable time, to inspect topgrty and to examine the books and records of
the Administrator to determine compliance of Affabde Units(s) with the affordable housing
regulations.

XVII. Binding Effect.
This Plan shall be binding on the successors asidrasof the Declarant.

XVIII. Designation of Municipal Agent
The Planning and Zoning Department of the Town idQRfield shall be the agent of cognizance
relative to compliance associated with the impletaigon of the Plan by the Administrator.

XIV. Designations of Covenants and Restrictions
Provide aDeclaration of Affordable Housing Unit Restrictifor the affordable housing
development with covenants or restrictions. Thel&ation:

1. Shall be filed on the land records prior to comnaenent of development and the
Declaration shall clearly identify the Affordablenlts or, in the case of an affordable
housing subdivision, the lots with specific stradtress, and if units or lots are re-designated
in accordance witlsection Il herein, then a revised Declaration must be subdhftir
review by the Planning and Zoning Department aednded in the land records, and

2. Shall provide that the Affordable Units shall, cigithe term of the affordability period, be
offered for sale, resale or continuing rental:

a. to households whose annual income does not exheegppropriate income limit for the
particular price-restricted unit in the set-asiéeelopmentgee definition in the
Ridgefield Zoning Regulatiopor

b. to a non-profit agency, a municipal agency, or otrganization which shall offer the
Affordable Units to qualified persons and familiasd



. Shall provide that the Affordable Units shall, iate of initial occupancy by each new

household during the term of the affordability pelri

a. be occupied by households whose annual incomerdies<ceed the appropriate income
limit for the particular Affordable Unit in the saside development; and

b. be sold at, or below, a price as provide&ection Xof this Plan; or be rented at, or
below, a price as provided Bection Xof these Housing Affordability Plan
requirements, and

. Shall run with the land and be binding on each sgbent owner of the property containing
the Affordable Unit(s), except that such covenamtsestrictions shall not be required to
exceed 40 years after the initial occupation oheawh Affordable Unit, and

. Shall not be modified or amended in any way withbetwritten consent of the Planning and
Zoning Commission and/or Staff; and

. Shall provide that the covenants and restrictitradl $10t be subordinated to any other

encumbrance except mortgage financing by:

the U. S. Department of Housing and Urban Develagme

the Connecticut Housing Finance Authority,

the U.S. Veterans Administration, or

other mortgagor when the applicant has demonsttattte satisfaction of the

Commission that the mortgagor shall:

i. Retain the Affordable Units during the term of #féordability period, or

ii. Provide the Town of Ridgefield with a right of finefusal to acquire the Affordable
Unit(s) in the event that the title to the mortgagansferred or assigned by
foreclosure or deed-in-lieu of foreclosure, or

iii. Make other arrangements acceptable to the Plammdgoning Commission where
the Affordable Units shall be retained during taent of the price restrictions.

apop

XV. Additional Requirements

1. Unless modified by the Commission, the Housing Afebility Plan shall provide
that, for one (1) of every three (3) Affordable ténivhich becomes available for
initial sale or rental, preference shall be giveA\pplicants who are otherwise
gualified and are Town of Ridgefield municipal eoys#es, Board of Education
employees, or residents of the town.

2. All Residents are required to maintain their honTdsge Resident shall not destroy
damage or impair the home, allow the home to dmie, or commit waste on the
home. When an Affordable Unit is offered for reesdhe Administrator may cause
the home to be inspected.

3. The Housing Affordability Plan shall provide anyda&tnal material that will govern
the Affordable Units or as required by the Planrang Zoning Commission.



Prepared By (Owner or Rental Manager): ApprovedAiministrator):

Signature Date Signature Date
Name: Name:

Address Address

Phone Phone

& &

Email: Email:




List of Schedules to be Submitted:

Schedule A
Units Designated for Affordable Housing

Schedule B
Pro Rata Construction and Dispersion. Sequence ofdDstruction

Schedule C
Nature of Construction of Affordable Units and Market-Rate Units

Schedule D
Administration



Schedule E
Definition and Elements of Annual Family Income

1. Annual income shall be calculated with referetoc24 C.F.R. 8 5.609, and includes, but is not
limited to, the following:

a. The full amount, before any payroll deductimfsyages and salaries, overtime pay,
commissions, fees, tips, bonuses and other compems$ar personal services;

b. The net income from operations of a busineggafession, before any capital
expenditures but including any allowance for dejaitean expense;

c. Interest, dividends, and other net income oflang from real or personal property;

d. The full amount of periodic payments receivemhfrsocial security, annuities,
insurance policies, retirement funds, pensionghilisy or death benefits, or other
similar types of periodic payments;

e. Payments in lieu of earnings, such as unemployared disability compensation,
worker’'s compensation, and severance pay;

f. Welfare assistance. If the welfare assistangengats include an amount specifically
designated for shelter and utilities that is sutje@djustment by the welfare assistance
agency in accordance with the actual cost of shattd utilities, the amount of welfare
assistance to be included as income consists dbllogving:

(i) The amount of the allowance exclusive of theoants designated for shelter
or utilities, plus

(i) The maximum amount that the welfare assistaagency could in fact allow
the family for shelter and utilities;

g. Periodic and determinable allowances, suchismay and child support payments,
and regular contributions or gifts received fromgo@s not residing with the Applicant
(e.g. periodic gifts from family members, churchaspther sponsored group, even if the
gifts are designated as rental or other assistance)

h. All regular pay, special pay and allowances ofeanber of the armed forces;

I. Any assets not earning a verifiable income shalle an imputed interest income using
a current average annual savings interest rate.

2. Excluded from the definition of family annuatome are the following:

a. Income from employment of children under the @igES;



b. Payments received for the care of foster chidre

c. Lump-sum additions to family assets, such aeritdnces, insurance payments, capital
gains and settlement for personal or property ksse

d. Amounts received that are specifically for,roreimbursement of, the cost of medical
expense for any family member;

e. Amounts of educational scholarships paid diyectithe student or to the educational
institution, and amounts paid by the governmera ¥@teran in connection with
education costs;

f. Amounts received under training programs funbgdHUD,;

g. Food stamps; and

h. Temporary, nonrecurring or sporadic income (ideig gifts that are not regular or
periodic).

3. Net family assets for purposes of imputing ahm@me include the following:
a. Cash held in savings and checking accountsysadposit boxes, etc.;
b. The current market value of a trust for whicly aousehold member has an interest;

c. The current market value, less any outstandiag balances of any rental property or
other capital investment;

d. The current market value of all stocks, bongsgdury bills, certificates of deposit and
money market funds;

e. The current value of any individual retiremett1K or Keogh account;

f. The cash value of a retirement or pension fuhethwthe family member can withdraw
without terminating employment or retiring;

g. Any lump-sum receipts not otherwise includethcome (i.e, inheritances, capital
gains, one-time lottery winnings, and settlemeninsarance claims);

h. The current market value of any personal progeestd for investment (i.e., gems,
jewelry, coin collections); and

I. Assets disposed of within two (2) years befdre Application Date, but only to the
extent consideration received was less than therfarket value of the asset at the time it
was sold.

4. Net family assets do not include the following:



a. Necessary personal property (clothing, furnjtaaes, etc.);

b. Vehicles equipped for handicapped individuals;

c. Life insurance policies;

d. Assets which are part of an active businessinetitding rental properties; and

e. Assets that are not accessible to the Appli@adtprovide no income to the Applicant.



Schedule F
Documentation of Income

The following documents shall be provided, wherpliapble, to the Administrator to
determine income eligibility:

1. Employment Income. Verification forms must resfude employer to specify the frequency
of pay, the effective date of the last pay increase the probability and effective date of any
increase during the next twelve (12) months. Acaeletforms of verification (of which at least
one must be included in the Applicant file) include

a. An employment verification form completed by #maployer.

b. Check stubs or earnings statement showing Agpfi€ gross pay per pay period and
frequency of pay.

c. W-2 forms if the Applicant has had the samef@lat least two years and pay
increases can be accurately projected.

d. Notarized statements, affidavits or income &tunns signed by the Applicant
describing self-employment and amount of incomenocome from tips and other
gratuities.

2. Social Security, Pensions, Supplementary Sgcimibme, Disability Income.
a. Benefit verification form completed by agencg\pding the benefits.
b. Award or benefit notification letters preparediaigned by the authorizing agency.
(Since checks or bank deposit slips show only metumts remaining after deducting SSI
or Medicare, they may be used only when awardrlettenot be obtained.)
c. If alocal Social Security Administration (SSéffice refuses to provide written
verification, the Administrator should meet witletBSA office supervisor. If the
supervisor refuses to complete the verificatiomi®in a timely manner, the
Administrator may accept a check or automatic diégbp as interim verification of
Social Security or SSI benefits as long as any bdior state health insurance
withholdings are included in the annual income.

3. Unemployment Compensation.
a. Verification form completed by the unemploymeninpensation agency.

b. Records from unemployment office stating payngaés and amounts.

4. Government Assistance.



a. All Government Assistance Programs. Agency’stemistatements as to type and
amount of assistance Applicant is now receivingl amy changes in assistance expected
during the next twelve (12) months.
b. Additional Information for “As-paid” Programs:g&ncy’s written schedule or
statement that describes how the “as-paid’ systenksy the maximum amount the
Applicant may receive for shelter and utilities aridpplicable, any factors used to
ratably reduce the Applicant’s grant.

5. Alimony or Child Support Payments.

a. Copy of a separation or settlement agreemeatdororce decree stating amount and
type of support and payment schedules.

b. A letter from the person paying the support.
c. Copy of latest check. The date, amount, and reumbthe check must be documented.
d. Applicant’s notarized statement or affidavitamhount received or that support
payments are not being received and the likelimfalipport payments being received in
the future.
6. Net Income from a Business. The following docotaeshow income for the prior years. The
Administrator must consult with Applicant and ukestdata to estimate income for the next
twelve (12) months.
a. IRS Tax Return, Form 1040, including any:
(i) Schedule C (Small Business);
(i) Schedule B (Rental Property Income); or
(iif) Schedule F (Farm Income).
b. An accountant’s calculation of depreciation exgss computed using straight-line
depreciation rules. (Required when acceleratededegiron was used on the tax return or
financial statement.)

c. Audited or unaudited financial statement(s)haf business.

d. A copy of a recent loan application listing ine® derived from the business during the
previous twelve (12) months.

e. Applicant’s notarized statement or affidavit@set income realized from the business
during previous years.

7. Recurring Gifts.



a. Notarized statement or affidavit signed by tBespn providing the assistance. Must
give the purpose, dates and value of gifts.

b. Applicant’s notarized statement or affidavitttheovides the information above.

8. Scholarships, Grants, and Veterans AdminismaBenefits for Education.
a. Benefactor’s written confirmation of amount seistance, and educational
institution’s written confirmation of expected cadtthe student’s tuition, fees, books and
equipment for the next twelve (12) months. To tkieret the amount of assistance
received is less than or equal to actual educdtmoss, the assistance payments will be
excluded from the Applicant’s gross income. Anyesgwill be included in income.
b. Copies of latest benefit checks, if benefitsgaigl directly to student. Copies of
canceled checks or receipts for tuition, fees, Bpakd equipment, if such income and
expenses are not expected to change for the nekte12) months.

c. Lease and receipts or bills for rent and utitibgts paid by students living away from
home.

9. Family Assets Currently Held. For non-liquid etss collect enough information to determine
the current cash value (i.e., the net amount thaiégnt would receive if the asset were
converted to cash).

a. Verification forms, letters, or documents frorfir@ncial institution, broker, etc.

b. Passbooks, checking account statements, catéi§of deposit, bonds, or financial
statements completed by a financial institutiobmker.

c. Quotes from a stock broker or realty agent ast@amount Applicant would receive if
Applicant liquidated securities or real estate.

d. Real estate tax statements if tax authority apgsoximate market value.

e. Copies of closing documents showing the sepimce, the distribution of
the sales proceeds and the net amount to the berrow

f. Appraisals of personal property held as an itmesit.

g. Applicant’s notarized statements or signed affits describing assets or verifying the
amount of cash held at the Applicant’'s home oraiie sleposit boxes.

10. Assets Disposed of for Less Than Fair Markdu®& & FMV”) During Two Years Preceding
Application Date.

a. Applicant’s certification as to whether it haspbsed of assets for less than FMV
during the two (2) years preceding the Applicatizate.



b. If the Applicant states that it did dispose sdets for less than FMV, then a written
statement by the Applicant must include the follogvi

(i) A list of all assets disposed of for less thavV;

(i) The date Applicant disposed of the assets;

(iif) The amount the Applicant received; and

(iv) The market value to the asset(s) at the tifdigposition.
11. Savings Account Interest Income and Dividends.

a. Account statements, passbooks, certificategpdslt, etc., if they show enough
information and are signed by the financial insitoto.

b. Broker’s quarterly statements showing valuetotlss or bonds and the earnings
credited the Applicant.

c. If an IRS Form 1099 is accepted from the finahitistitution for prior year earnings,
the Administrator must adjust the information tojpct earnings expected for the next
twelve (12) months.

12. Rental Income from Property Owned by Applicaiite following, adjusted for changes
expected during the next twelve (12) months, maydssl:

a. IRS Form 1040 with Schedule E (Rental Income).

b. Copies of latest rent checks, leases, or ubiity.

c. Documentation of Applicant’s income and expensegenting the property (tax
statements, insurance premiums, receipts for redéd®maintenance and utilities, bank

statements or amortization schedule showing mormtldyest expense).

d. Lessee’s written statement identifying monthdyments due the Applicant and
Applicant’s affidavit as to net income realized.

13. Full-Time Student Status.
a. Written verification from the registrar’s officg appropriate school official.

b. School records indicating enroliment for su#fiti number of credits to be considered a full-
time student by the school.



Schedule G
Deed Restriction for Sale Units

Schedule H
Deed Restriction for Rental Units



